Cheshire Track & Field League Results Programme Manual

Contents
IO 1) 4oL [U T 1 o] o 1O OO RPUSSPRRRTR 2
2. MAECH SEE-UP ..t 2
10 R4 o To 1 TP O PP PPPPR 5
T B 1<Tod F= Y =[] 1RSSR 5
3.1 Printing DeCIarations. .........ccveiiiiiiiiiie e 7
O S]] | €SP SPRSTR 7
4.1 Track Result ENtry — up t0 1500M.......ccuiiiiiiiiieiieeiee et 7
4.2 Track Result ENtry — 3000 ......cuoeiiiiiiiiieeiiiesiee et 8
4.3 FIeld RESUIT ENTIY ...t 9
4.4 NON-SCOMNG RESUIT BNTIY ..ot 10
4.5 CanCelled BVENLS........oeoiiie et 10
4.6 RESUITS PIINTING .....oitiiiiieitie ettt 10
4.7 View Match SCOres & STatiSTICS ....veivvieiiieeiiiie e 11
5. File Management.........cooiiiiiiiii et 11
5.1 Saving the main Programime...........cc.eeeiieeeiiee e saee e 11
5.2 Creating @ reSUIL File .......covvieiee e 12
5.3 E-Mail reSUIS THES....ccvviiiie i 12
6. Help & Error Management ...........ocoiive e 12
6.1 Printing ProbIemMS........c.vvi i 12

Page 1 of 13 www.cheshireaa.com



Cheshire Track & Field League Results Programme Manual

1. Introduction

Macros MUST be enabled for the programme to work:-

Excel 2003 and Earlier:-

To check/change your macro security level open Excel and select the Tools > Macro >
Security Menu option.

Either Medium or Low must be selected. When Medium is selected you will be given
the option to Enable or Disable Macros when opening each programme. Low is not
recommended.

Excel 2007 or Later:-
Save Result Programme in a trusted location

=
To create a trusted location click the Microsoft Office Button* * , and then click Excel
Options.

Click Trust Center, click Trust Center Settings, and then click Trusted Locations.
Click Add new location.

(Note: It is recommended that you don't make your entire Documents or My Documents
folder a trusted location. Create a subfolder within Documents or My Documents, and
make only that folder a trusted location.)

In the Path box, type the name of the folder that you want to use as a trusted location,
or click Browse to locate the folder.

If you want to include subfolders as trusted locations, select the Subfolders of this
location are also trusted check box.

In the Description box, type what you want to describe the purpose of the trusted
location & Click OK.

The Cheshire League custom menu is available from the top menu bar or from the right
mouse click menu

Check www.CheshireAA.com for the latest version of the programmes.

2. Match set-up

Select the Cheshire League > Index menu option to access the Index page.

Match details

Select one of the pre-defined venues from the drop-down list or enter a venue name.
Enter the match date in dd/mm/yy format

Select the Round and Match number from the appropriate drop down lists
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Competing Clubs

Select a club letter from the drop-down list or enter a Club letter for teams 1 to 6
If the correct club name does not appear select Cheshire League > Match set-up
> Select Clubs menu option or click on Club Name to access the club list set-up

page

Enter the correct club name against the appropriate letter
If a guest team is taking part in the match enter their letter on the guest team declaration
page (see section 3)

B3 Microsoft Excel - Cheshire League Results Programme V1.38.xls

@] Cheshire League  File Edit View [Insert Format Tools Data  Window Help -8 X
Al - 3
I |Index page ~
Letter Club Change club to Team 1
A Altrincham & D Team 2
B Bury Team 3
c Blackley&MN Mancter Team 4
D Deeside Team 5 B
E Team E Team 6
F Halton&Frodsham Guest Team
G Team G
H Handforth&Wilmslow
| West Cheshire
J Marclasfield b
< >
Ready NUM

Match Events and Timetable
Select the Cheshire League > Match set-up > Timetable menu option or click on Set
Events to go to the timetable set-up page

Pre-defined timetables
Click Select Full Timetable on the timetable set-up page
Click Select for the Timetable that is the closest to the actual match timetable
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Manually edit timetable

To change an event on the timetable set-up page click on the appropriate event
so that @ is displayed next to it.
Enter the event time in hh:mm format
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Printing Field Cards
Field cards can be printed at any time and will have as much detail as has been entered
at that time (club name, declared athletes, etc..)

From the Index page click on Printing or Select Cheshire League > Match set-up > Field
Cards
Click on Print for an individual event of click Print All Field Cards

AAA & AW Standards
Select the Cheshire League > Match Set-up > Update AAA or AW standards menu
option to go to the standards page.

Check/amend any of the performances as required
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(a | ) 7 |& | 7 Cheshire League Results Programme V1.5 _Final [... |D—'@id—hj
:'/ Home Insert Pagelayout Formulas Data Review View Developer Add-Ins © - @ X
Al ~ e | 2
| 61 G2 63 G4 AW G1 G2 G3 G4 Aw B
=] W B
100m 10.7( 109 1.5 100m 119 3
200m 215| 222 4 234 200m 244 : 3
800m |[1.51.8/1.53.6]/1.56. 204.0 800m |2.08.9(2.11.
1500m [3.49.3|3.54.4|3.59. 1500m |4.25.0|14 31.
3000m (8.17.4|8.27.6|8.42. 3000m [9.40.0|9.56.
LJ 6.95| 6.75 LJ 565
HJ 200 195 HJ 1.70

TJ 11.90
Shot [ 11.90
Discus | 40.00
Javelin | 40.15

TJ 14.20( 13.60
Shot | 13.45| 12.65
Discus | 44.35| 40.75
Javelin | 58.25| 52.80

4°400m[3.26.0

Ready | ] . “"J@@@ 1°°%<:) U o

2.1 Zoom

To quickly change the viewing zoom level on all pages Select the Cheshire League >
View > Zoom xx% menu option

OR

Select a zoom level from the drop-down list on the index page and click zoom or click
reset zoom to reset to 100%

3. Declarations

Select the Cheshire League > Declarations > {Team x/Guest Team/Non-scorers} menu
option to access the declarations page.

(Once Club Letters have been entered the Team x/Guest Team text links will change to
the club name

Scoring and Guest team declarations can also be accessed from the result entry pages
by clicking on T1 —T7 at the top of the page)

Enter Athletes names as appropriate in the grey cells. Once a name has been entered it
will be available from a drop down list for that age group.

Enter up to 5 officials names to give team officials points
(If Officials names are not entered, the points awarded for providing officials can be
manually added on the Index page in the Add/Sub Points boxes)

Athlete names, scoring and non-scoring, can also be entered from results page if no
name entered on declaration page. Click on blank (‘0") name cell on results entry page
to give the Add Missing Name box, enter name and click OK to add name or click
cancel if name unknown.

-
Add Missing Name (D [
Enter Athlete Name
OK J ‘ Cancel
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Guest Team declarations
Select the Cheshire League > Declarations > Guest Team menu option or click on Guest
Team link
Select club letter from the drop down list or enter club letter
Enter athletes and officials as above

Microsoft Excel - Cheshire League Results Programme.xls

@_1 Cheshire League  File Edit Wiew Insert Format Tools Data Window Help Type a question forhelp = — & X
A - i3
IITeam 1 Index page Date: ? Team 1 Team 4 ”~
Club Mame: Team 1 Set Events Round: ? Team 2 Team S
Club Letter: ? Officiale Venue: ? Team 3 Team 6
SM U17M U15M U13M U118 Guest Team
SW U1sw 13w u11G Nen-zcorin
Ui3 Men A Athlete B Athlete C Athlete D Athlete
Z00m [ |
B00m [ |
High Jump
Shot
4+100m [ |
U15 Men A Athlete B Athlete C Athlete D Athlete
Z00m [ |
1500m [ |
Long Jump
Dizcus
4*1 00m [ | .
< >
Ready NUM

Non-Scoring declarations
Select the Cheshire League > Declarations > Non-Scorers menu option or click on Non-
scoring link

Select the appropriate club letter from the drop-down list, enter the number assigned to
the athlete, the athletes name and select the athletes age group from the drop-down list.

Declaration Change Forms/Non-scoring declarations

Select the Cheshire League > Printing > Declaration change form menu option or click
on Print Declaration change form on the index page. This will print 3 declaration
change slips per A4 sheet.

Select the Cheshire League > Printing > Print NS Declaration sheet menu option or
click on Print NS Declaration sheet on the non-scorers declaration page to print a non-
scorers declaration sheet.
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3.1 Printing Declarations

Select the Cheshire League > Printing > Team Declaration sheets menu option then
click on Print for the team you want to print the declarations for or click Print All to
print the declaration for all scoring teams.

(Note: Cell shading is removed before printing)

Similarly click Print for the Guest team and Non-Scoring athletes if required

4. Results

From the Index page or any team declaration page click on an event name to jump to the
appropriate results entry area or select the Cheshire League > Results Entry > {Age
group/3000m/Non-scoring} menu option to jump to the appropriate page.

The number of declared scoring athletes is displayed to the right of the A-string headers,
if athletes are declared but no one competes enter an X in time/distance column for the
1% Position A-sting

(Note: Non-scoring athletes can be entered with scoring athletes without affecting
scoring athletes point allocation. Can be entered with any string scorers as long as
performances are still in sequential order.)

(Note2: All

4.1 Track Result Entry 7 up to 1500m

Enter the athletesd [2eA3tAd)ror nimbdr @Nensscoring
athletes can be entered along with scoring athletes)

(Note: For 600, 800, 1500m if athletes finish in the order declared or string not
recorded you only need to enter the club letter. If athletes finish out of order, use
letter+string for all that clubs runners)

Enter the athletes time in SS.SS or MM.SS.SS format as appropriate.
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Ed Microsoft Excel - Cheshire League Results Programme ¥1.6.%ls — |E||i|
J@ Cheshire League  File Edit Wiew Insert Format Tools Data Window Help Adobe PDF =
IDEE&ESR|o-- =R 2o - |==E|% 2 - 7 | save 2
|5 =
49 ~| =| A
Senior Men Index page Quicktips © | | 5 1 12 T3 T4 15 16 17
]
Rezults E %
Entry n &
Sprirt Shests Set Euents = e
Distance |SW S | E “
Jump L7 Mon-Scoring % 5 S - E uE-’ L; E
Throwe  |LHSH U1 5 . | E&|5| 8| 8| & =
Relay U130 U1 3w 2% 2 T | a|=|- |- |+ i
3000m 18 Uiis w o T (A B £ i
1500m Pos. | Letter Mame Time h A B = 7 Athletes declared for 1500m
A & B Race 1 ~E Bloggs 24 24
2|82 Bill Biounder 23 23
3|81 Ancly Sthlete 2 22
4 101 [John Doe
5|4 st Smith 21 21
G|L Alex Guest
7|2 Peter Class 20 20
i 18
=] 15
10 17
11 16
12 15
13 14
14 13
13
16
<
Ready [ i —

4.2 Track Result Entry 7T 3000m
Select the Men & Women combined race or the Men only/Women only race as required

Enter the athletesbd6 | etter/ | edxoringathletts st ring
are entered along with scoring athletes)

(Note: If athletes finish in the order declared or string not recorded you only need to

enter the club letter. If athletes finish out of order, use letter+string for all that clubs
runners)

Enter M/F as appropriate if a combined race

Enter the athletes time in MM.SS.SS format
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4.3 Field Result Entry

Enter the athletesod [2eA3tAd)rornimbddar @Nensscorihg st r i ng
athletes can be entered along with scoring athletes)

Enter the athletes distance in MM.CC format.
If a clubs athletes finish in reverse order (Declared B-String beats declared A-String)
click on the appropriate Swap A & B button to switch athletes on the declaration and

results page.

Il f an athlete finishes equal with the athle
Do not enter = for the first of the equal athletes e.g. :-

Distance Equal

12.00

12.00 =

11.25

11.25 =

11.25 =

11.11

(Note: For scoring purposes it is only relevant if an athlete is equal to an athlete of the
same string, the assign points should be checked they are as expected)
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Al
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| Al :] =
[Seniorfen] Index page Quicktips | | - L L B I [ B _IZ -
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Results $
Entry &
Sprint Sheets Set Events b
Distance _|SM SW 3
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Relay U130 13w é R e T =
3000m U118 VNG w S o 7]
Discus Pos.  Letter Nams Distance 0 Athletes declarad for Discus
A Thrower 1 No sthletes declared 12 SwipALB
2 " Swap A LB
3 10 Swap A L B
4 9 Swap A & B
5 3 Swap A & B
& 7 Swap AL B
7 Swip A & B |
Discus Pos  Letter Name Cistance
B Theower 1 Mo athietes declarad 5
2 5
3 a
4 3
5 2
6 1
7
Fotal Points
« PRz [
Ready ‘ Koo | S E

4.4 Non-Scoring Result entry

On the Non-scoring results page there is space for 36 non-scoring events (30 upto 6
athletes + 6 upto 14 athletes. Non-scoring 3000m results are entered on the main 3000m
results page and non-scoring athletes for all other events can be entered in the main
scoring pages or separately on the non-scoring page)

Select the athletes age group from the drop down list

Select the event group (E.g. Sprint) from the drop down list and then the appropriate
event will be displayed to the right

Enter the athletesdé number/club letter for
Enter the athletes time/distance in SS.SS, MM.SS.SS or MM.CC format as appropriate

4.5 Cancelled events

On the index page enter an X in the event cancelled column if an event is cancelled to
assign 6 points to each competing team

4.6 Results Printing

Single event results

Click on the Red print button below an events result on the results entry page to print
the results for just that event

Event group results

Select the Cheshire League > Printing > Results/Field cards menu option then click
Print under the required Event Group (e.g. Sprints)
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Age group results
Select the Cheshire League > Printing > Results/Field cards menu option then click
Print next to the required Age group

Match statistics
Select the Cheshire League > Printing > Match statistics menu option or click Print
under Match Scores & Stats on the index page

Full scoring results

Select the Cheshire League > Match End > Print full results menu option or click Print
under Full results events & Match on the index page

(This will print all event results, except non-scoring and the match statistics)

Non-scoring results
Select the Cheshire League > Printing > Results/Field cards menu option then click
Print under Non-Scoring

Single club results

Select the Cheshire League > Printing > Team Declaration sheets/Results menu option
then click Print under team results for the team you want.

(This may take a few minutes while the results are collated)

4.7 View Match Scores & Statistics

At any time press CTRL + SHIFT + S to display a new window with the current match
scores, or select the Cheshire League > View > Match score menu option

To view the match scores and statistics page select the Cheshire League > View >
Match statistics menu option or click on View below Match Scores and Stats on the
index page

5. File Management

5.1 Saving the main programme

iy
Select the Cheshire League > Save & Menu option or click Save File button (found on
most pages)

On the first occasion that Save is selected you will get the option to select a save folder
or use the default folder (C:\Cheshire league results). Click No to use the default folder
or click Yes to give the Browse for Folder box. Select a folder to save the file in, click
on folder to highlight it and click OK.
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Select Folder to save file in and click Ok

EIQI My Cornpuker

@ 344 Floppy ()

Ef;l Local Disk (1)

m{o

l:l Documents and Settings
{:I Drivers

] ICACache

l:"l Java
C -] oracle
i @1 Prooram Files s
4| | 3
o] 4 I Cancel |

5.2 Creating aresult File
Select the Cheshire League > Match end > Create results file =2 menu option

You will get the option to select a save folder or use the default folder (C:\Cheshire
league results). Click No to use the default folder or click Yes to give the Browse for
Folder box. Select a folder to save the file in, click on folder to highlight it and click
OK.

5.3 E-mail results files

Full Results to League secretary, Cheshireaa.com & AW

Select the Cheshire League > Match end > E-mail secretary/CheshireAA.com/AW
results menu option or Click Send under E-mail results to secretary, cheshireaa.com &
AWY/P10 on the index page to automatically create and e-mail the full results file.

(This requires the PC in use to have a compatible e-mail program, e.g. Microsoft
outlook, and an Internet connection)

If an internet connection is not present the result file will still be created but must be
sent later

6. Help & Error Management

Where you see a red triangle in the top right of a cell (e.g. ), hold the cursor
over this cell to see a quick tip/information relating to that cell/column/sheet.

To view a brief set of instructions Select Cheshire League > Help > Help menu option.

E-mail webmaster@cheshireaa.com to report any errors or request program
changes/additions.

6.1 Printing problems

|l f you experience problems with printouts

(or equivalent setting on non HP printers) is not selected.
Select File > Page Setup > Options > Effects tab, Select Print Document on and select
A4 from the drop down list and check Scale to fit.
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